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COLLECTIVE BARGAINING AGREEM ENT

between
PASSAIC VALLEY OFFICE WORKERS ASSOCIATION
and

PASSAIC VALLEY REGIONAL HIGH SCHOOL BOARD OF EDUCATION

July 1, 2014 ~ June 30, 2017



PREAMBLE

This agreement entered irito this 13™ day of May, 2014 by and between the Board
of Education of the Passaic Valley Regional High School District, of Passaic County,
New Jersey, hereinafter called the “Board” and the Passaic Valley Office Workers

Association, hereinafter called'the “Association”.

WITNESSETH

'WHEREAS, the Board has an obligation pursuant to Chapter 303 of the
Pu_bli_'c Laws of 1968, to riegotiate with the Association Representative of
ermnployees hereinafter designated with respect to the terms and conditions

of employment, and

WHEREAS, the parties have reached certain understandings which they

desire to confirm in this agreement, be it

RESOLVED, in consideration of the following mutual covenants, it is hereby

Agreed as follows:
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ARTICLE 1 - RECOGNITION

A. The Board hereby recognizes the Passajg Valley Office Workers Association as the
exclusive and sole representative for collective negotiations concerning terms and
conditions of emplayment for non-certificated personnel under contract, on leave,
employed by the Board of Education-or he_re_ihaﬁer‘-employ_ed pursudnt to the-terms of the
Agreement, including mem bersof the Secretarial, Clerj cal, Bookkeeping, and Clerical

Assis : itic ied from negotiations unit by the New Jersey

Employer-Employee Relations Act; N.J.S A, 34. 13 Al et seq,

whea used: hereinatter in this Agreement

shail refer-to-all eraployees represented 'by the Association in the negotiating unit as
above defined, '

ARTICLE I - NEGOTIATIONS PROCEDURFE

>

The Board and the Association agree to enter into collective n'egoti'ati_ons-over a
SUCCessor agreement in accordance with Chapter 303 Public Laws of 166 8,ina
good faith effort to reach agréement On.matters concerning the terms and
conditions of members’ employmerit, '

2. Such negotiations shall begin duririg the month of October of the calendar year
prcce’ding'.th&_ca_l;cndar_ yearin which this agreement expires.

3. Any agreement so negotiated shall apply to.all present and new members, be
reduced in writing and be signed by the Board and the Passaic Valley Office
Workers Association upon adoption by both parties,

B. . During negotiations; the Bosrd and the Association shall present relevant datg ag

- tequired by law, exchange points of view and make proposals and counter-
proposals. '

C. .  Neithér party in any ..negotfations shall have any control over thé selection of the
negotiating representatives of the other party.

2

+ The Board and the Association shall pledge that their representatives shall be able
to make proposals, consider p;oposals;and-make'coun'tcr-prupo'sals in the course of
negotiations.

E. This Agreement shall net be medified in whole or in part:by the parties except.by an
instrument in wri ting duly executed by both parties. '



ARTICLE 111 - INDIVIDUAL GRIEVANCE PROCEDURE

General Provision

1.

2
H

It is conceivable that conditions of employment may become a matter of concern for-

.an individual member of the Association, This.may resuit in a complaint against-an

alleged vielation, misinterpretation, or inequiitable application of -an'e:gi’sting law, rule,
regulation, or policy.
The résolution of such a concern. ot complaint.at the earliest possible mioment is

desirable. [t is the intent of these procedures to provide for an orderly settlement of
such differences in a fair and equitable ianner.

Any individual member or the Association shall have the right to appeal the

application of policies and administrative decisions effecting them through
administrative channels.

A member or the Association may present their complaint with freedom from
restraint, interference, coercion, discrimination; or reprisal. Similar freedom from

prejudicial action shall be granted to the Board of Education, any individual member

of the Board or any member of the administrative staff hearing the complaint.

The miember or the Association shall have the right to present their own appeal or-to
be represented and accompanied by a person or persons of this own choice at any step
in his appeal.

Allhearings shatl be confidestial.

Each party shall have access at reasonabile times to all written statements and records

pertaining to the case as required by law,

At each step of the procedutes, if differences are not fesolved within the prescribed
time; the member or the Association shall have the fight to move diréctly to-the next
step. '

Advisory Arbitration -=_Procedures-

.I‘.
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The member of the Association-shall present thejr complaint orally to-his immediate
supervisor who shall orally and informally discuss the problem with them in an
attempt to resolye the mattar,
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2. [f'the differences are not satisfactorily resolved through this informal confererice
within three (3) wotking days, the member or the Association shall present the
compilaint in writing to the Superintendent. A working day is identified as orne on
which the general office is open for business,

3. The Superintendent shal o nduct whatever investigation he deems necessary and
shail render his determiination in writing within three ( 3) working days after it is

brought to his attention, Copies of the decision shall be given to the member or
Association and the Supervisor,

4, The Superintendent shall present his determinaiian, including SUpporting réasons, in
writing to ail concerned parties within ten ( 10) working days and shall file.a report.
with the Board of Education. '

6. The President of the Board of Education shall request that the Superintendent submit
all written records of the case forreview by the Board or a designated Board
Committee. ’

7. The Board or its representatives shali exarine the data and shall hold a learing if

requested by any of the concerned parties,

g, Any hearing must be heid within twenty (20) school days or'working days of the
receipt of the appeal b y the Président of the Board. Al Parties agsociated with the
complaint and their representatives (if any) shail have the right to attend and to _
p’resent-testimony at such hearing, The Board may also require the presence and
testimony of any other person it so desires.

9, Within fifieen (15) school and/or working days after the conclusion of the hearing the
Board shall render 4 final decision. in writing,

10.  Nothing herein contained shall be constried as limiting the right.of any P.V.0.W.A,
staff member having a grievance to discuss the matter informally with any
appropriate member of the administration and haying the grievance adjusted without
'int’erve'nt-i_on of the Association, provided the adjustmerit is not inconsistent with the
terms of this Agreement and that the Association has been given the-opportunity to be
present at such adjustment and tg state its views,



ARTICLE IV - ASSOCIATION MEMBER RIGHTS - BOARD RIGHTS

Pursuant to Chapter 303, Public:Laws 1968, the Board hereby agrees that gvery non-
certificated employee of the Board shall have the right freely to orgamze joinand
support the Association an its affiliates for the purpose of engaging in collective
negotiations and Gther concerned activities for mutual aid and protection: As a duly
Selected body exercising govemment power and Under the laws of the State of New
Jersey the Board undertakes and agrees that it shall not dlrf:ct[y or indirectly discouradge
or deprive or coerce any member in the enjoyment of any rights conferred by Chapter
303, Public Laws 1968 or other laws of New Jersey or the Constitutions of New Jersey
and the-United States; that it shall not discriminate against any member with.réspect to
hours, wages, or any terms or conditions. of employment by reason of his membership. in:
the. Passaic: Valley Office Workers Association and its affiliates, his participation inany
legal activities-of the P.V.0. W.A. and its affiliates, collective negotiations with the Board
or his institution of any grievance, complaint or proceedmg under this Agreement or
otherwise with respect to any terms or'conditions of employment.

‘Nothing centained herein shall be construed to deny or restrict to any member such rights

as he may have under New Jersey School Laws or other applicable laws and regulations.
The rights pranted to members hereimder shall be deemed to be in addition to those

‘provided elsewhere.

No member shall be reduced in rank or compensation, or deprived'of any contractial or

established advantage without just cause. Any such action asserted by the Board, or any

agent or representative thereof, shall be subject to the grievance procedure herem set
forth.

Wheénever aiy Association member is required to appear before the Superi ntendent,
member or members of the Board of Education, or any Committee, representative or

agents thercof cnncemmg any matter which could adversely affect the continuation of

that Association member in his.office, position, ot employment, or the salary orany
increments pertaining thereof, that member will be given prior written notice orthe
reasons for such meeting or interview and that Association member will be entitled to
have a representative of the P.V.O.W.A. present to advise that member and represent

such member during such meeting or interview,
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The Board, on its own behalf and on behalf of the ¢lectors of the District; hereby retains
and reserves unto itself, without limitation, ail powers, rights, authority, duties and
responsibilities conferred upon-and vested in it by the laws and the Constitution of the
State of New Jersey and of the United States, inciuding, but without limiting the
generality of the foregoing, the right:

Executive Management: To the executive management and administrative conirol. of the
schaal system and its properties and facilities, and the activities-of its employees during
the school day;
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2. Hiring Rights: To hire all employees and subject to the provisions.of law;, to determing
their qualifications, and the conditions for their continued employment, or their dismissal

or demetion; and to promote, and transfer all such employees;

3. Duties and Responsibilities: The Board reserves the right to assign duties and
responsibilities to all clerical, secretarial and bookkeeping personnel, Nothing contained
herein shall be considered to deny or restrict the Board of its rights, responsibilities, and
authority under the provisions of Tiile 18A of the Laws of the Stite of New Jersey or any
other national, state, county, disirict or local laws or regulations:at they pertain to

1 education,

ARTICLE V- WORK DAY AND WORK YEAR

A, The regular work week: for all members of the P.V.0.W.A. shall be from Monday through
Friday, except where holidays appear. Office employees shall work thirty-five (35) hours per
week, exclusive of the lunch period, Ten (10) minute breaks will be: provided in both the
morning and aftemoon hours of the day, or emiployees may take twenty (20) minutes in the
am. The working hours shall be between 7:45 a.m. and 3:45 p.m. as approved by the
Superintendent except on Fridays during the school year when all members of ithe
Association are permitted to. leave at 3:30 p-m. the total time not to consist of more than
seven (7) hours per day. During the summer, when school is not in session, the working
hours shall be between 7:45 a.m. dnd 3:00. p.m. from July 1 through the fast week of Aupust
with one-half hour for lunch and no afternoon break, '

B. Holidays with full pay shall be provided personnel covered by the P.V.O.W.A. Agreement in
accordance with the applicableschaol calendar. The fourth of July which will be observed.
on the designated natiopal holiday either the Friday preceding or the Monday following
should it fall on the weekend. In the event winter recess or five (5) separate holidays are not
in the school calendar, Association Members would be entitled to five (5) days duting the
yeat.

C, It is understood and agreed that the secretarial, bookkeeping and clerical staffs shall not be
required to report for work on snow days, It'is understood. and agreed that the secretarial,
bookkeeping and clerical staffs shall be permitted to leave ten (10) minutes after siudents in
emergency closings. It is understood and agreed that the sectetarial, bookkeeping and
¢lerical staffs shall be allowed to leave ten (1) minutes after the students leave on the day
preceding the following holidays: '

Teacher’s Convention Martin Luther King’s Birthday
Thanksgiving Winter Recess
Christmas Recess Good Friday

‘ Memorial Day

Lo
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Hosevet, if"in the opinion of the Superintendent there are certain imperalive duties which.
‘must be performed prior lo departing, it is within the Superintendent’s authority to waive
this portion of (he contract.

D, Vacations

]. All vacations wil] be-approved by the Superintendent following consuitation
with Tmmediate Supervisors.

2. Vacations for secretarial, bookkeeping and clerical staff shail be:

a. New employees shall accrue vacation at therate of one (1) day per menth to 2
maximum of ten (10) days:during the first full year-of employment. No
member, however, shall be eligible for any vacation days until aftera period
of six (6) months of continuous employraent has been served.

3. Vacations for unit miembers shall be;

a. Two (2) weeks after one (1) year of continuous employment.

b. One (1) additional day of vacation shall be earned for e4ch six (6) month
period of continuous service after one (1) year.

c. A maximum of twenty (20) days vacation may be earned aflera period of six
(6) years of continuaus service,

4, Vacations may be scheduled other than summer time months with the approval of
the. 'Sup'erinten'dent-.

E. Termination of Employment - ‘Thirty {(30)-calendar days written niotice shall be required
by the employer and employee for termination of employment.

ARTICLE VI - ASSOCIATION ABSENCE
A, Sick Leave
1. All Association Members with a twelve (12) month work year shall be allowed for
personal illiiess, sick leave with full pay for iwelve (12) school days in any schoot
year.
2. TEany member requires in any school year less than the specified number of daysor

sick leave with pay allowed, all days of such sick leave not utilized that year shall be
cumulative to be used for additional sick leave as needed in subsequent years.
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3. Employees shal) be allowed two {2) not-cumulatjve absences for serious illness or

accident in employee's 'immed_i__at_e family (spouse, child, parent, grandparent,
grandehild). Authority to administer this policy shall be vested in the Superinitendent.

4. -Absence for ather than sick leave shall not be deducted from the days allowed for
personal illness:

B. Personal Days

[, Eligibility

inthe respective year listed below shail be elipible for-sche'dul_é'E-x_cﬁsed Personal

Work Days as specified: Three (3) days with pay and one (1) additional day-
without pay.

NOTE: No reason other than “Excused Personal Woik Day” need to be given far
taking the above days, Unit members taking the above Excused Personal Work
Days shall notify their immediate supervisor at least orie (1) work day in advance -
in writing with the approval of the Superintendent.

2.. Scheduting Excused Personal Work Days

Excused Personal Work Days may not be carried over by employees from one (1)
calendar year ta another year nor shall employees be granted pay in liew of their
Excused Work Days.

C. Bereavemerit Leave

I. Death in the immediate family including 'm_o'the_r,_jfathcr_,-sister,_bro_ther,- children,

grandparetits, spouse, g_randchi!d,-_-moth_e'r-in-law.and'father_-in—law up to three (3)
work days,

2. Death not in the immediate family including aunt, uricle, nephew, niece, brother-in-
law and sister-in-law one (1) day.

ARTICLE VI - EXTENDED LEAVES OF ABSENCE



leave was taken except in the event.of siill birth in which.case the member may elect to return to
her position atan earlier date. Upon récommendation of the Superintendent and approval of the
Board, a member may leave at a later date of return at an earlier date as provided herewith, or
may.continue the leave for an additional school year, All extensions and renewal of leaves of
abserice shall be applied for in writing.

ARTICLE VIII - NOTICE OF PROMOTION AND VACANCIES

A, Promotional positions are defined as follows: Positions or vacancies paying a salary
differential and/or positions or vacancies ori the supervisory levels of responsibility and
paying a salary differential. Positions which are currently held and are vacated; said
positions will ‘be posted to enable employees to apply for said positions.

A notice shall be posted as far in advance as practicable, ordinarily at least ten (10)
school days before the final date when applications must be submitted. A copy of said
natice shall be given to the Association at the time of posting: Members whio desire to
-apply for such: positions or vacancies shall submit their applications in writing to the:
Superintendent within the time limit specified in the notice and the Superintendent shalj
acknowledge promptly in writing within five (5) days receipt of all such applications.

A pphcanons shall be kept on file in the Supenntendenl 5 office for consideration fora
minimum period of two (2) years for future positions or vacancies, or until the-office 1s
notified in writing by an applicant that the application is withdrawn whichever event
occurs first,

B. The giving of notice as above deseribed shall in no way be mterpreted as compelling the
Board and/or the Superintendent to-hire for “promotional positions” from and among the
personnel of the membership of the Passaic Valley Office Workers Association..

C. Se::retariaUBookkeepmg Staffs
When a vacancy occurs in 2 higher classification and an- employee is selected through the
preseribed procedures to fill such vacancy, that person{s) will then be: paid on the basis of
the new classification guide. Effective date of appointment to the new position will be
the basis for receiving the new rate of pay. If this date oceurs during a current contract
year, the salary wiil be on'a ‘pro-rata basts,

ARTICLE IX - INSURANCE PROTECTION

A. The Board shall provide for each member all the health care insurance protection'offered
by the New Jersey Public and School Employee Health Benefit Plan. This shall include-
hospitalization benefits, surgical benefits, and Major Medical Benefits, The Board shall
pay the difference in-premium for each member and, in-cases where appropriate for
family plan insurance coverage.
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B.  DrugPrescription Plan— Drug prescription service shall be provided those eligible for unit
membership and their families. Effective July 1, 1995 the Board shall be entitled to increase
the employee co-payment to $5.00 for generic drugs.and $10.00 for brand name drugs.

C.  Dental Plan - 2014-2015, 2015-2016, 20162017 — The Board shall. pay full premium for
complete family dental plan for each member.

D. The Board shall create a Section 125 Plan and/or a Premium Only-Plan to insure that al|

health benefits are not taxable for those employees that do not waive their insurance
coverage. '

ARTICLEX

LONGEVITY
It is understood that all salary scttlemeénts shall be an across-the-board percentage, inclusive of
longevity and the-cost of employee increment, and shall contifiue to be 'so unless a change is

specifically negotiated.

The Board shall provide longevity stipends for service rendered to Passaic Valley to all employees
hired on' or before June 30, 2011 on the following basis: '

P.V.O.W.A. LONGEVITY GUIDE
VEARS .‘ _2014-@20..15 | | _20i5—-2016 i 2016-2017 1
15.20 C $614.00 $614.00  seldo0
21.25 I so2300 $923.00 §923.00
26-30 _i $1,228.00 $1,228.00  s1,22800
3;_'1.+ _ '51,53-7.00' _ " $1,537.00 $-1,-53-'i-.00
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PVGWA SALARY GUIDE - 2014-2015

STEP
5
7
g
o

10
11
12
13
i4
15
16
17
18
19
20
21
22
23
2%
25
&
27
28

BLO/Z1L0'}Ad BEVH

B
$29,794,00
$31,225.00
£32,694.00
$34,214.00

$35,789.00

$37,307.00

.$38,780.00

$40,313.00
$41,506.00
$43,559.00
$45,302.00
$47,114.00
548,815.00
$50,523.00
$52,221,00

$53,921.00

$55,628.00

557,327.00

$59,023.00
$60,723.00
$62,424.00

564,122.00

$65,818.00

9EIEL BLOESOEIE0

C

$30,342.00

$31,797.00
$33,293.00
$34,840.00

$36,441.00°

$37,949.00

439,492:00

$41,052.00

$42,673.00

$47,979.00

$49,682,00

$51,379.00
553,078.00
$54,777.00
$56,473.00

£58,174.00-

$59,876:00
$61,568.00
$63,271.00
$64,966,00
$66,671.00
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PVOWA SALARY GUIDE 2015-2016.

STEP

10
11
12
13
14
15
16
i7
18
19
20
A
22
23
24
35
26
27
28
29

B

$30,390.00

$31,850.00
$33,348.00

$34,838.00

$36,505.00
$38,053.00
$39,556.00

$41,119.00

$42,744.00
$44,430.00

$46,207.00

$48,056,00

549,791.00
$51,533.00.
$53,265.00

$54,999.00

.856,741.00
'858,474.00

$60,203.00
$61,937.00
$63,672.00
$65,404.00
$67,134,00

C
$30,949.00

$32,433.00

$33,959,00
$35,537.00
$37,169.00
$38,708.00

$40,280.00.
$41,873.00

$43,526.00
545,225,060
$47,059.00
$48,939.00
$50,676.00

$52,407.00
$54,140.00

555:873.00
$57,602.00

$59,337.00

561,074.00
$62,799.00
$64,536.00
$66,265.00

$68,004.00
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PVOWA SALARY GUIDE 2016-2017

STEP 8 c
8 30,998.00 31,568.00
9 32,487.00 33,082.00
10 34,015.00 34,638.00
11 35,596.00 36,248.00
12 37,235.00- 37,912.00
13 338,814.00 39,482.00
14 40,347,00 41,026.00
15 41,941.00 42,710.00
16 43,599.00 44,397.00
17 .45,319.00 46,130.00
18 47,131.00 148,000.00
19 48,017.00 49,918.00
20 '50,787.00 51,690.00
21 52,564.00 53,455.00
22 54,330.00 55,223.00
23 56,099.00 56,990,00
24 57,876.00 58,754.00
25 59,643.00 60,524.00
26 61,408.00 62,295.00
27 63,176.00 54,055.00
28 64,945.00 65,827.00
29 66,712.00. §7,550.00
30 63,477.00 69,364.00
|LO/FLO O DEPH LEIZL BLDES/9C/EO

HItE )



g3srfa2g/2018 12:37. #436 P.O15/018

From:

ARTICLE XI1 - REPRESENTATION FEE

A Purpuose of Fze — if anemplayee does not become & member of the Association during
any membership year (i.e., July | to June 30) which is covered in whole or in-part by this
Agreement, said-employee will be required to pay a representation feé to the Association
for that membership year, The purpose of this fee will be to offset the employee's per
capita cost of services rendered by the Association as majority represéntative.

B.  Amount of Fee/Notification ~ At the onset of each membership year, the Association will
-notify the Board in writing.of the amount of the regular membership-dues, initiation fees,
and assessments charged by the Association 1o its own members for that membership
year. The representation fee to be paid by nonmembérs/fee-payers will be-determined by

an impartial arbitrator in accordance with the law.

C. Notification — Deduction and Transmission of Fee —On or about October | of each year,
the Board will submit to the Association a list of all employees in the bargaining uriit. On
or aboutt January Ist of each year, the Association shail provide the Board with the names
-of thuse employees who are required to pay the representation fee,

D. Payroll Deduction Schedule . The Board will deduct from the salaries of the employees
referred to in Paragraph A above the full amount of the yearly representation fee in equal
installments beginning with the first paycheck in February, '

E. Mechanics — Except as otherwise provided in this Article, the mechanics for the
transmission of such fees to the Association will, as nearly as possible, be the same as
those used for the transmission of regular membership dues t6 the Association,

F. Changes — The Association will notify the Board in writing of any-changes in the |ist
provided for in Paragraph B ahave; and/or thé amount of the representation fee, and such
changes will be reflected in any deductions made more than thirty (30) calendar days
after the Board received said notice, '

G.  New Employees — On or about the last day of each month, the Board will submit to the
Association a list of alf employees who began their employment in a bargaining unit
position during the preceding thirty {30) calendar days, The list will include names,
Sacial Security numbers, job titles, dates of employment, and places of assignment for all
such employees. The Board will also notify the Association of any change in the status of
an employee regarding transfér, leave of absence, return from leave, retirement,
resignation, separation from employment,-or death.

14



ARTICLE XI1i - SENIORITY AND JOB SECURITY

A. Seniority — Semonty shall be defined as continuous service in the school district witliout
regard to time spent in the bargaining unit.

B. Reduction in Foree

1. A seniority list shall be: p_rovided' to the Association by November ] annuaily and at the
time of d contemnplated Reduction in Foree (RIF),

2. Any:reduc’tibn of positions shall be accomplished in the fo/lowing manner.

a, Employces shall exercise theirtotal employment seniority to-replace & less senjor
employeé in the same job category. [f'there i$ no less senior employee in the JOb
calegory, they shall replace a less senior eniployee in a similar job within the unit.

b. Intheevenithata vacancy occurs, a laid-off employee shall be entitied to recall
thereto in the order of his seniority.

c. Notice of recall to work shall bé addressed to the émployee’s last known address
appearing on the records of the school district, by certified mail, return receipt
requested. Within twenty (20) calendar days from receipt of such notice of recall, the
employee shall notify the Board of Education, in writing, whether or not he desires to
refurn to the work irivolved in the recall. If the offer to return to work is rejected; ot if
said employee fails to re'spu_r"lr_l, said employee shall forfeit all rights to the recali.tist.

d. Job offerings not within the same jOb shift, hours, and: days category of work shali be
offered to individuals.on the recall list. Acceptance of such a position shall not affect
his status on the recall fist for hig last position.

e, Seniority-shall be accumulatcd during the period of layoff. Upon recall, employees.
shall have their accumulated senjority restored to the date of layoff.

£ Recalled employees shall have all benefits restored in accordance with their
accumulated semurlty, including but not lirited to vacation eligibility, longevity, step
on guide, etc.

g. Anemployee shall only lose schiool district seniority if he/she resigns or is

discharged for cause, irrespective of whether he is subsequently rehired by the school
district,

15

8LO/9LD'd DEVH HE:ZL BLDS/9S/ED suaad



03/26/2018 12:38 #4336 P.O17/018

From:

A. This agreement shall be in effect as of July 1, 2014 as agreed by both parties
and shall continue until june 30,2017.

B. In withess'whereof the parties-hereto have caused this agreement to he
Signed by their respective Presidents and attested by their respective

Secretaries as of this day and year as shown in the Preamble of this

Agreement.
PASSAIC VALLEY OFFICE WORKERS BOARD OF EDUCATION
ASSQCIATION PASSAIC VALLEY REGIONAL

HIGH SCHOOL DISTRICT

Attest: ?g@dl / Mm?"’
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